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“9, NOV 1966 


MEMORANDUM FOR: Deputy Director for Sappert 
SUBJECT : Notes on Executive Dining 30con 


This memorandum is for your information only. 


BOTES: 


1. The Special Support Assistant to the 
Deputy Director for Support has requested that 
we purchase liquor chargeable te the account 
of the Deputy Director for Plans (BB/P) for 
use in the conference room of the DD/P during 
apecial luncheons. I am preceeding as requested. 


2, We plan to serve cocktaile during approved ) h/w by Mr. Banaerman: 


ae 
Ye 


ob IC (5 \ “ a7 


Ada dy l/l/ 


luncheons in the dining room of the ICI, your — ) "The approval for 
corterence room, or any other one aveiiable in ) luncheons should 
that order. ) include where the 


serving of liquor will 
tot2ke place. s/RLB | 


3. Gince we will not have a cash bar on evening 
functions (overall price includes drinks), we plan 
set up in the Executive Dining Room rether than in 
the kitchen. ‘his will result in savings. (Agproccimately 


$15 per hour). 
4, We have aesigned an afditiona) employee on 
a full-time basiz es a waiter in the 
room. 


5. We have made arrangements to use additional 
personne) during the noon peried from Records In- 


glosely to insure that overstaffing does not occur. 
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REGISTRY - eee | do not 
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STAT Cer 
MR. WARFIELD j/ 


STAT (Note:[ iis going to 
send DD/S a note on the serving 
of cocktails in other areas - 


DD/P Conference Room, etc.) 
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27 October 1966 


STAT 


Mr. Bannerma 

STAT [___falled this afternoon concerning some VIP luncheons 
which are scheduled to be held in the Executive Dining Room 7-89 and 
16 November. All involve foreigners pa the respective hosts are Hugh 


They are scheduling the 


STAT 


luncheons for 1:30 because of the large groups involved (20 each) and 
will preceed the luncheonswith cocktails in the Director's private dining 
room, 
However, the Director's private dining room will be in use on the 
9th and 16th for his own purposes. 
STAT [ __Jrequests your permission to use the DD/S Conference 
Room on the 9th and 16th from 1:00 - 1:30 to serve cocktails. He would 


also like your approval for future requests of this type. 
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